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1. Introduction

8QGHU 8 . GDID SURIHFILRQ (DZ LQGLYLGXDIV KDYH D UWJKINR EH LQIRUPHG DERXI KRZ RXU VFKRRI{
XVHV DQ\ SHUVRQD( GDIID KD ZH KRIG DERXIl IKHP = H FRPSI\ ZLUIK IKLV ULJKIIl E\ SURYLGLQJ
ISULYDF\ QRILFHV{ VRPHILPHV FDOHG §IDW SURFHVVLIQJ QRILFHV] IR LQGLYLGXDIV ZKHUH ZH DUH
SURFHWLQJ WKHL SHUVRQD( GDID

7KLV SULYDF\ QRILFH H[SIDIQV KRZ ZH FRUHFI VIRUH DQG XVH SHUVRQD! GDID DERXIl individuals
applying for jobs at our school

2XUIXVIE )INQJ +LIK 7UXVI LOIRZ#INLOIKLIKIUX VI FLR XN LV IKH GDID
FRQIURNHUT IRU IKH SXUSRVHV RI 8 . GDID SURIHFILRQ IDZ

6HH |&RQIDFI XV 1Q VHFILRQ  IRU IXUIKHU FRQIDF GHIDLV

2. The personal data we hold

3HUVRQDI GDID IIKDW ZH PD\ FRIHFI XVH WIRUH DQG VKDUH ZKHQ DSSURSUDIH DERXI \RX
LQFIXGHV EXI LV QRII UHVILLFIHG IR

> Contact details
>
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4.1 Our basis for using special category data

)RU VSHFLD) FDIHIRUN] GDID  ZH RQI\ FRUHFI DQG XVH Ll ZKHQ ZH KDYH ERIK D IDZIX) EDVLV DV
VHI'RXIF DERYH DQG RQH RI'IKH IRIRZLQJ FRQGURQV IRU SIRFHVVIQJ DV VHIRXIi LQ 8 . GDID
SURIHFILRQ IDZ

> We have obtained your explicit consent to use your personal data in a certain way

> We need to perform or exercise an obligation or right in relation to employment, social
security or social protection law

> = HQHHG IR SURIHFII DQ LQGLYLGXDOV YUIDI LQIHUHVIV L H SURIHFI\RXU 0LIH RU VRPHRQH HIVHIV
LIH  1Q VIIXDILRQV ZKHUH \RX{UH SK\VLFDO\ RU (HIDIN\ LQFDSDE(H RI JLYLQJ FRQVHQU

> The data concerned has already been made manifestly public by you
> We need to process it for the establishment, exercise or defence of legal claims
> We need to process it for reasons of substantial public interest as defined in legislation

> We need to process it for health or social care purposes, and the processing is done by, or
under the direction of, a health or social work professional or by any other person obliged to
confidentiality under law

> We need to process it for public health reasons, and the processing is done by, or under the
direction of, a health professional or by any other person obliged to confidentiality under law

> We need to process it for archiving purposes, scientific or historical research purposes, or
for statistical purposes, and the processing is in the public interest

YRU FULPLQD! RIIHQFH GDID ZH ZLi RQI\ FRUHFI DQG XVH Ui ZKHQ ZH KDYH ERIK D IDZIX) EDVLV
DV VHI RXI DERYH DQG D FRQGUILRQ IRU SURFHVVLQJ DV VHIl RXII LQ 8 . GDID SURIHFIRQ (DZ
&RQGUILRQV LQFIXGH

> We need to perform or exercise an obligation or right in relation to employment, social
security or social protection law

> We have obtained your consent to use it in a specific way

> = HQHHG IR SURIHFI DQ LQGLYLGXDIV YWDO LQIHUHVIV L H SURIHFI \RXU (LIH RU VRPHRQH HIVHV
(LIH  LQ VIIXDILRQV ZKHUH \RX{UH SK\VLFDO\ RU (HIDUN LQFDSDEIH RI JLYLQJ FRQVHQU

> The data concerned has already been made manifestly public by you

> We need to process it for, or in connection with, legal proceedings, to obtain legal advice, or
for the establishment, exercise or defence of legal rights

> We need to process it for reasons of substantial public interest as defined in legislation

5. Collecting this data

= KWH WKH PDIRUIN RI LQIRUPDILRQ ZH FRUHFI DERXI\RX LV PDQGDIRU\ #KHUH LV VRPH
LQIRUPDILRQ WKDIl FDQ EH SURYLGHG YRIXQIDULO\

= KHQHYHU ZH VHHN IR FROHFI LQIRUPDILRQ IURP \RX ZH PDNH W FIHDU ZKHIKHU \RX PXVI
SURYLGH KLV LQIRUPDILRQ DQG LI VR ZKDH IKH SRVVLEIH FRQVHTXHQFHV DUH RI QRI FRPSI\LQJ  RU
ZKHIKHU \RX KDYH D FKRLFH

ORVIRI IKH GDID ZH KRIG DERXII \RX ZLl) FRPH ILRP \RX EXI ZH PD\ DIVR KRG GDID DERXIl \RX
IIRP

> Local authorities

> Government departments or agencies
.
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> Police forces, courts, tribunals
> Current/previous employers (references)

6. How we store this data
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8.2 Your other rights regarding your data

8QGHU 8. GDID SURIHFILRQ IDZ \RX KDYH FHUIDLQ ULJKIV UHIDUGLQJ KRZ \RXU SHUVRQD( GDID LV
XVHG DQG NHSI'VDIH )RUH[DPSIH \RX KDYH IIKH ULJKH IR

> Object to our use of your personal data
> Prevent your data being used to send direct marketing

> Object to and challenge the use of your personal data for decisions being taken by
automated means (by a computer or machine, rather than by a person)

2 In certain circumstances, have inaccurate personal data corrected

> In certain circumstances, have the personal data we hold about you deleted or destroyed,
or restrict its processing

> Withdraw your consent, where you previously provided it for the collection, processing and
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